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CDO/ACDO WATCHSTANDING PHASE II - DIVISIONAL BRIEFINGS 
 
CDO and ACDO candidates shall receive briefings from the following division officers or their designated representatives.  Division Officers shall ensure 
that CDO/ACDO candidates receive a thorough brief outlining what is required of the watch in relation to their division.  At a minimum the briefing will 
include a description of their division’s location, building number, functions and any details watchstanders should be aware of.  Upon completion of the 
brief, the division officer or designated representative will sign-off the candidate’s qualification form. 
 

BRIEFINGS/TOPICS 

1. Security Department 7. Temporary Personnel Unit (TPU) 
 

a. Base Police Watch Organization. 

b. Emergency Vehicle Licensing Operation. 

c. Telephone Bomb Threats/Hijacking/Sabotage/ Hostage Taking. 

d. Riot Control/Picketing Demonstrations. 

e. DEFCONS/THREATCONS/LERTCONS. 

f. Federal Property/Fence/Boundary Penetration. 

g. Arrest and Search and Seizure Authority. 

h. Investigative Personnel (NCIS, ONI, FBI). 

i. Joint Federal Local Jurisdiction. 

j. Security Dogs (K-9). 

k. Vehicle/Traffic Accidents. 

l. Break-ins/Robberies. 

m. Keys and Key Access. 

n. Violent Crime. 

o. Base Housing/Domestic Issues. 

 

a. TPU Watch Organization. 

b. After Hours Inspection Procedures. 

c. Processing UA/Deserter Personnel. 

8. NAS JAX Waterfront Brig  
 

a. Brig Watchstanding Organization. 

b. Inspection Requirements. 

c. Correctional Custody Unit. 

d. Transfer of Personnel to/from TPU. 

9. Facilities and Environmental Department (FED) 
 

a. Utilities. 

b. Trouble Calls (after hours when to authorize, when not to authorize. 

c. BOS Contractor. 

d. PWC Transportation/Duty Vehicle Maintenance 

e. Pest Control. 

f. Oil and Hazardous Material Spills. 

g. Telephone Service. 
2. Fire Department 

 

a. Fire Department Watch Organization. 

b. Fire Alarm Boxes. 

c. Station Locations. 

d. 911 System. 

e. Aircraft Emergencies. 

f. Second Alarm Responsibilities. 

g. Disaster Preparedness/Post Disaster Actions. 

10. Administration Department (NAS Admin) 
 

a. Duty Yeoman. 

b. After Hours Messages (Receipts and Delivery). 

c. CACO Procedures. 

d. Emergency Leave Procedures. 

e. Securing Building One. 

3. Weapons Department 11. Public Affairs (PAO) Brief (obtained from COMNAVREGSE PAO) 
 

a. Weapons Department Duty Officer/Watch Organization. 

b. Weapons Movement/Delivery. 

c. HERO Procedures. 

d. Explosive Ordnance Disposal. 

e. Armory/Pistol Range/Magazines. 

 

a. Media Relationships. 

b. Public Statements by Military Personnel. 

12. Branch Medial Clinic (BMC) (Brief with Branch Medical CMC) 
 

a. Branch Medical Watch Organization. 

b. Emergency Treatment/Ambulance Procedures. 

c. Detention Physicals. 

d. Chaplain Coordination. 

4. Legal Division 
 

a. Legal Division Watch Organization. 

b. Detention/Confinement. 

c. UCMJ 

d. UA/Desertion. 

e. Search and Seizure. 

f. Restriction. 

g. CDO/ACDO Authority over non-command members. 

13. Morale Welfare and Recreation (MWR) Department 
 

a. Child Development Center and Possible Reports. 

b. Inspection of Clubs. 

c. Hours of Operation of Facilities. 
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5. Operations Department (Air Ops) 14. Personnel Support Detachment (PSD) 

 

a. Operations Watch Organization. 

(1) Operations Duty Officer. 

(2) Harbor Operations. 

(3) Air Traffic Control. 

(4) Transient Line. 

(5) SAR/MEDEVAC. 

b. Terminal/Customs/Agricultural Inspections. 

c. Noise Complaints. 

d. Aircraft Fire/Accident. 

e. Airfield Closures. 

f. Airfield Access for ACDO/OOD. 

g. VIP/Honors Procedures. 

h. Special Operations. 

i. Hijacking/Bomb Threats Situations. 

j. CDO/ACDO Parking. 

k. OPEN SKIES Messages. 

 

a. PSD Watch Organization. 

b. Recall of Duty PN/YN/AK. 

c. Emergency Leave/Military Transportation Authorization. 

d. Transfers/Receipts. 

e. CACO assistance. 

f. Portcalls, Passports, ID Cards. 

15. SWC 
 

a. Chain of Command. 

b. Instruction Review. 

c. Passdown Logs/Official Records. 

d. Formal Logbook. 

e. Phone Procedures. 

f. Confidential Instructions. 

g. Watchstanding Duties/Training/Qualifications. 

h. Monitoring Performance of Your Watchstanders. 

16. SWO Interview (CDO/ACDO candidates only) 

6. Supply Department 
 

a. Bring enclosures 2 and 3 for recommendation. 

b. Chain of Command. 

c. Instructions. 

d. Passdown Logs/Official Records. 

e. Formal Logbook. 

f. Phone Procedures. 

g. Confidential Instructions. 

h. CDO/ACDO Turnover Handbooks. 

i. Watchstanding Duties/Training/Qualifications. 

j. Monitoring Performance of Your Watchstanders. 

 

a. Supply Department Watch Organization. 

b. Lodging for VIPs (Changing Reservations). 

c. BEQ Security. 

d. Inspecting BEQs. 

e. Galley Tour, Sampling Daily Meal. 

f. Emergency Access to buildings (FISC/ASD). 

g. After Hours Transportation Services via PWC for VIPs, Stranded 
Passengers etc. 

h. Meal service/lodging for stranded aircraft passengers. 

 

 
Department (Ext) Initial/Date Department (Ext) Initial/Date Department (Ext) Initial/Date 

1. Security (6883)  6. Supply (2566)  11. PAO CNRSE 
(4032)  

2. Fire (2451)  7. TPU (5507)  SITE JAX (3529)  

3. Weapons (3339)  8. Brig (3315)  12. BMC Clinic (4621)  

4. Legal (3710)  9. FED (2118)  13. MWR (3112)  

5. Air Ops (2511)  10. NAS Admin (3998)  14. PSD (4217)  
 
 
 

Name/Rate/Rank:         

Date Checked on Board:         

Interview Date:         

Signed By:         

 
NOTE:  Member shall bring completed, signed  
 
 
 
All fields are required. ALL required fields on this form must be completed and those not required indicate N/A 
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